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Imagine being able to spin up, in a matter of minutes, a branded mini-website containing a collection 

of videos and other smart media, complete with its own internet address.  Then imagine that you can 

register and track anyone who comes to watch that collection, and even control who has access to it. 

As the collection grows, imagine you can organize it with pull-down menus and let visitors search the 

collection.  And imagine you can edit and adjust each showcase as often as you’d like. 

 

That’s what’s possible with Knovio Showcases, a standard feature available to all Knovio users. 

 

This guide provides you with step-by-step directions for building and managing a Knovio showcase, 

and realizing the power of instant smart media collections. 

What Knovio Showcases Do 

Knovio Showcases are a way to create instant collections of smart media -- video, multimedia 

presentations, and presentation flip decks -- and present them in an attractive grid or list layout, 

complete with pull-down menus, at their own address on the World Wide Web. 

 

Here is an example of a Knovio showcase: 

 

 

 



What You’ll Need 

All you need to get started with Knovio showcases is a Knovio 

account of any kind.  Subscription accounts add more features 

like guestbook registration and advanced analytics, but the basic 

showcase functionality is available to all Knovio users. 

Overview: Creating a Knovio Showcase 

Creating a Knovio Showcase takes just a couple of minutes, and is done from the Library screen. 

 

Typical steps to create a Knovio Showcase are: 

1. Create and name the showcase 

2. Select the Knovios you’d like to include 

3. Brand the showcase with your own look and feel 

4. Add menus to your showcase 

5. Add featured categories to the showcase home page 

6. Add a guest book and access controls 

7. Enable Showcase Personalization Features 

8. Share it with the world 

 

The rest of this guide will take you, step-by-step, through this process. 

Step 1: Create and Name the Showcase 
You’ll start building your showcase by logging into 

Knovio and clicking the Manage button in the top menu 

bar.  From there: 

1. Click on Showcases in the submenu. 

2. Click the blue + New Showcase button to open 

the “Create a New Showcase” Screen. 

3. Give your Showcase a name that will be displayed 

across the top of its home page. 

4. Give your Showcase a description that will also be 

displayed on the home page. 

5. Finally, choose a subdomain name for your showcase. 

All Knovio showcases are hosted on the 

videoshowcase.net domain, but you can customize your 

own subdomain (e.g. mydomain.videoshowcase.net). 
Pick any subdomain you want -- as long as another 

Knovio user hasn’t taken it, it’s yours! 

6. If you want to add a footnote for copyright 

information, links to your website, etc., then type it 

into the Showcase Footer field. 



7. Press the Done button, and your showcase will be ready to add Knovio smart media to it. 

 

Step 2: Select the Knovios You’d like to Include 
Once you’ve created your empty showcase, you’ll see a Showcase Management Screen that looks 

something like what you see above.  Here’s how to start filling it with content: 

1. Click the blue + Add Presentations button on the right-hand side of the screen.  This will 

open an “Add Presentations” Screen. 

2. Choose the Knovios you’d like to add to 

the showcase by clicking on the 

checkbox next to the name of the Knovio 

you’d like to add.  The list is ordered 

with most recent Knovios first by 

default, but you can click on the various 

column headers to sort the list however 

you’d like.  If you’ve tagged your 

Knovios, you can choose to filter your 

view to show only Knovios with certain 

tags. 

3. When you’re finished adding Knovios, 

Click the blue + Add Presentations button. 

4. For each Knovio that you’ve chosen to add to the 

showcase, you’ll now have the option to assign a name 

and description specifically for use in the showcase.  (By 

default, your Knovio will be given the same name and 

description in the showcase as you’ve assigned it in the 

Library, but you may change it.)  You also have the 

option to create a custom link address for the showcase 



page on which that Knovio will be shown.  For your information, the full URL (or internet 

address) of the Knovio’s showcase page will be shown here.  If you want to accept either the 

default or your edits, then press Add and Continue. 
 

Once you’ve worked all the way through the Knovios you’ve added, you’ll see a summary screen 

showing all the Knovios you’ve added to your showcase.  From this screen, you can change the order 

in which the Knovios are displayed -- by the date you posted them to the showcase, the day they 

were created, alphabetically, or even a custom order via drag-and-drop. 

You can also click the icon to edit the name and description of the showcase entry, or to 

remove a Knovio from your showcase.  And, of course, you can use + Add Presentations to add more 

Knovios to your showcase. 

 

 

Step 3: Brand Your Showcase with your own Look and Feel 
Once you’ve got content in your showcase, you can customize it to suit your company or 

organization’s brand.  On the Showcase Management page, choose Setup and Branding to get 

started. 

 

Here, you’ll see an array of options to change the title, subdomain, logo, and colors of your 

showcase.  You can also add a banner image that will extend across the top of the home page of your 

showcase.  Click Edit Branding to open up the Edit Showcase Branding Screen. 

 



To customize the branding of your showcase: 

1. Choose a logo image by clicking the Browse 

button.  You can either upload a file or choose a 

file you’ve previously uploaded for your logo. 

Recommended dimensions are 250 x 50 pixels. 

2. If you’d like, choose a banner image by clicking 

the Browse button in that section, and uploading 

a file.  For the banner, the best size is 1050 x 300 

pixels. 

3. Choose whether you’d like to display the name of 

your showcase on the home page. 

4. You now have the option of choosing colors for 

the menu background, menu link text, and header 

text of your showcase.  These colors are 

expressed in RBGA format -- that is, 

red-green-blue-alpha (red, green and blue values 

are expressed as a number from 0-255 and the 

alpha, or transparency, is a decimal number from 

0 to 1).  White, for example, is 

rgba(255,255,255,1) and black is rgba(0,0,0,1). 

An alpha number of 1 is opaque, and 0 is invisible.  If you aren’t comfortable with this way of 

designating colors, you can always click on the field and a color picker will pop up!  A preview 

of your colors is displayed near the lower-right corner of the screen. 

5. When you’re done with your branding, click Done. 

6. Then, you can view your finished showcase by clicking View Showcase. 
 

One final thing you might consider is whether you want your showcase 

to display as a 4-tile-wide grid (which is the default) or as a list of 

thumbnails, titles, and descriptions running the length of the page 

(see example to the right). 

 

To change your showcase to List format: 

1. In the Showcase Manager Screen, make sure you’re on the 

Presentations tab. 

2. Click the Edit Category button. 

3. Choose between Grid and List display formats. 

4. Click Done. 
 

 

 

   



Step 4: Add Menus to your Showcase 
You might have noticed that the example we’ve been using has pull-down multi-level menus that 

show various subsets of the showcase content. 

 

The menu structure of your showcase is managed from the left-hand 

column labeled “Menu” on the Showcase Management Screen.  A 

typical multi-level menu structure can be seen here to the right. 

 

Each item on the menu corresponds to a “category” containing a 

collection of Knovios.  When a showcase containing a multi-level menu 

is displayed, the menus appear as pull-down menu items across the top 

of the showcase. 

 

To add one or more top-level menu items or categories: 

1. Make sure the Home label is selected in the Menu column. 

2. Click the + New… link below it. 

3. Fill out the Add a New 

Category screen with the name 

and description of your new 

category.  (Note that the Menu 

will display the category name 

and the category page in the 

showcase will display both the 

category name and the 

description.) 

4. Click Done to save your new 

category and make it part of 

the showcase menu structure. 

 

Here are a few additional items to keep in mind: 

● Top-level categories are always added by making sure that the Home label is selected before 

you click + New… 

● To add a second-level category or menu item, highlight its parent (the top-level category it 

belongs under) and press + New… 

● You can always change the order of the menu or change the menu hierarchy by clicking the 

 button, and dragging and dropping menu items into the order and structure you 

want. 

● To delete a category, highlight it in the menu and press the Delete Category button. 

● The content of each category is managed completely separately -- even from its parent. 

Parent categories do not automatically “roll up” the content from subcategories beneath 

them. 



Step 5: Add Featured Categories to any Showcase Home Page 
If you’ve got a large number of Knovios in your showcase, and have added categories and menus to 

help visitors navigate the collection, you may want to complete the picture by featuring some of the 

content from those categories on the home page of the Showcase.  This is done by selecting certain 

categories as “Featured Categories” on the home page -- or, for that matter, on any showcase page. 

 

When you select a category to be a Featured Category, a row of thumbnails from that category will 

be shown across the showcase page, along with scrolling arrows to see more thumbnails and a “View 

All” link to open the full category page.  Here’s an example: 

 

To select a Featured Category for a showcase page: 

1. From the Knovio Library (Manage) Screen, select Showcases and Edit the Showcase you’d like 

to change. 

2. Select the Knovios tab in the Showcase editor. 

3. Select either the Home page or any category page. 

4. Click the Select Featured Categories 

button. 

5. From the pop-up list that appears, 

check the boxes next to the categories 

you want to feature on that particular 

page.  Typically, these would be main 

categories on the home page, or 

sub-categories for category pages.  (For 

example, the illustration to the right 

shows sub-categories of the “Exhibits” 

category selected as Featured 

Categories for the “Exhibits” page. 

6. If you want to change the display order 

for the Featured Categories, you may 

do so by dragging and dropping, and 

then clicking Save Order once you have 

them arranged the way you want them. 



7. If you want to display a featured category but do not want 

it to appear in the menu at the top of the showcase page, 

select that category, look for the Edit Category button, 

and once you’ve clicked it, check the box to Hide Category 

in Showcase Menu. 
 

Once you’ve finished building and arranging your categories and selecting which of them should be 

featured on different showcase pages, your Showcase Editor page should look something like this: 

 

In this example, there are two levels of categories (Lectures, Exhibits, and Trailers each have 

subcategories).  The Exhibits category page will show five lines of featured categories, corresponding 

to different exhibits. 



Step 6: Add a Guestbook and Access Controls 
While you can certainly share your Knovio showcase just by sharing the custom web address you 

created in Step 1, you may want to track exactly who visits your showcase and what they watch. 

And you may even want to restrict access to specific authorized visitors. 

 

That’s what Knovio’s Guestbook and Guest List functionality is for, and you can apply Guestbooks and 

Guest Lists to entire showcases, as well as to specific Knovios. 

 

When a viewer signs in with a Guestbook, Knovio records name, email, and other information about 

the viewer along with a detailed record of that viewer’s engagement with your Knovio content. 

 

To create a Guestbook for your showcase: 

1. Start from your Knovio Library Screen (click 

Manage in the main menu bar to get there), 

and click Guestbooks in the submenu bar. 

2. Assuming you don’t already have a Guestbook 

in your account, click the + New Guestbook 

button. 

3. From the “Create a New Guestbook” screen, 

name your guestbook (guestbooks, once 

created, can be named and re-used) and choose 

whether you’d like to allow anyone to register, 

or whether you’d like to restrict viewing to 

members of a guest list that you specify.  For 

now, choose to allow anyone to register; you 

can add a Guest List later. 

4. You’ll then be taken to a page (see next page) 

where you can custom-configure your 

registration form.  Here are some of the things you can do: 

○ Add a logo image 

○ Create a title for your registration form 

○ Write a rich-text description for your registration form (including links) 

○ Specify whether this form is open-registration or controlled by a guest list 

○ Specify what fields are requested (with settings to require a response or choose from a 

drop-down list) 

○ Add custom fields 

○ Require that viewers enter a password for access 

○ Name the submit button 

○ Specify how long a viewer remains logged in (i.e. subsequent visits don’t require 

re-registration) 

5. At any time, you can Preview what your guest book form will look like. 

6. When you’re finished, click Save Form. 
7. To assign this Guestbook as default for all Knovio content, you can do this in the Content tab. 



 



There are four levels of security for Guestbook access to Knovio.  In order from least secure to most 

secure, they are: 

● Open registration, without a password -- anyone can register, and there is no validation 

either against an authorized viewer list nor is a password required. 

● Open registration, with a password required -- anyone can register, and there is no 

validation against an authorized viewer list, but entry of a common password (same for all 

viewers) is required. 

● Guest list, without a password -- viewers must enter an email address that matches an entry 

on an authorized user list, but no password is required. 

● Guest list, with a password -- viewers must both match an authorized email and enter a 

unique password to gain entry to the content. 

 

To use a Guest List on a Guestbook, you must first change the Guestbook’s settings to “Restrict 

Access to Guest List”.  When you do this, you can customize the message that will be displayed if the 

email address and/or password don’t match the guest list.  This is also where you specify whether or 

not a password will be required. 

 

Near the top right corner of your Guestbook Management 

Screen, you’ll see a three-item submenu that offers you the 

chance to work with the form, work with the guest list, or see 

what content the guestbook is associated with.  Choose “Guest 

List” to start building the guest list for this guestbook. 

 

The easiest way to build your guest list is to import 

your guest list from a comma-separated value (CSV) file 

which is easy to generate from any spreadsheet 

program like Microsoft Excel, Apple Numbers, or Google 

Sheets.  When you select Guest List from the submenu, 

you’ll see a place to drag a CSV file to bulk-load your 

guest list.  Note the instructions here about what fields 

should, at a minimum, be included: a field for email 

address, first name, and last name.  Elsewhere on this 

screen, you have other options, including the ability to 

add names to your list, one by one. 



Once you’ve uploaded the CSV file with your authorized 

viewers, you’ll see a CSV preview screen similar to what 

you see to the right of this page.  Here’s what to do next: 

1. Look over the records on the screen to make sure 

that the preview looks reasonable. 

2. In the section marked “Map Fields to CSV”, select 

from the three pull-down menus the fields in your 

CSV file that correspond to Email Address, First 

Name, and Last Name. 

3. Click the blue + Add Users from CSV button to start 

the import. 

4. Confirm that the correct number of records were 

imported. 

5. Your entire Guest List will now be displayed, in alphabetical order by email address. 

   



6. If you’re going to require individual passwords for each viewer, press the  

button.  Be aware that as soon as you do this, emails invitations will be sent to each member 

of your guest list, with their individualized password for viewing the showcase. 

7. If you scroll to the far right side of the list, you’ll see four icons -- -- that do the 

following: 

a. Inform you that passwords have not yet been set for this user 

b. Allow you to reset the password 

c. Edit the details for that guest list member 

d. Delete the user from the list. 

 

There’s one final step that’s important to take: you must associate the Guest Book with your 

Showcase.  To do that, go back to your Library Screen (click Manage in the Main Menu), click the 

Showcases sub-menu item, and click Edit for the Showcase you’d like to Guestbook.  Choose the 

Share tab in the Showcase Management Screen, and you’ll see an access control section in the Share 

Screen: 

 

If you want to use a Guestbook other than the default guestbook, then click Select Guestbook and 

you can specify which Guestbook you’d like to use. 

Step 7: Enable Showcase Personalization Features 
Knovio showcases that are enabled with guestbooks or guests lists can also be set up with features 

that allow individual viewers to keep track of what’s new, what they’ve viewed, and how much 

they’ve viewed of each Knovio in the showcase.  When these Personalization Features are enabled: 

● Newly added Knovios can be identified with a 

“New” badge, and the creator of the 

showcase can set the time frame over which a 

new piece of content is considered “New”. 

● Viewing progress is shown with a colored bar 

across the bottom of the thumbnail, 

indicating what percentage a viewer has 

watched.  A check mark appears on 

thumbnails which the viewer has watched 

completely. 

 



To enable these Showcase Personalization Features (note that you must have a guestbook enabled for 

your showcase in order to use these features): 

1. From the Knovio Library (Manage) Screen, select 

Showcases and Edit the Showcase you’d like to change. 

2. Select the Setup and Branding tab in the Showcase 

editor. 

3. Look for the section labeled “Personalization Features” 

4. To track the progress of viewers through your showcase 

material, check the “Show completion status” box. 

5. To label new content, click the appropriate option, 

including whether you want to set an age limit or flag all content published since a viewer’s 

last visit. 

Step 8: Share it with the World (only if you wish) 
Like any Knovio, your showcase and its web 

address will be private unless you choose to 

share it with others.  It will not automatically be 

indexed by search engines such as Google. 

 

To find ways to share your Knovio, click on the 

Share tab in the Showcase Management Screen. 

There, you can: 

● View and copy its web link address; 

● Send it via email to one or more people; 

and 

● Share it on social networks like LinkedIn, 

Facebook, or Twitter. 

 

Final Thoughts 
As you can see, Knovio Showcases can be either assembled rapidly in a “quick and dirty” manner, or 

can be meticulously crafted into full-fledged video microsites. 

 

Personally, I use it all the time to put together a half-dozen examples of videos and presentations to 

share with someone I’m doing business with.  And I also see the other end of the spectrum: online 

versions of major multi-track conferences and events, with hundreds of pieces of content. 

 

In both cases, Knovio’s Showcase capability was built for speed and flexibility.  We hope and expect 

that every serious Knovio user creates dozens of these showcase collections. 

 

You might also like to know that, once you’ve created a showcase, it’s very quick 

to add a Knovio to one or more showcases as soon as you publish that Knovio. 



Throughout Knovio, you’ll encounter options to “Post to a Showcase”.  When you choose this option, 

you’ll be presented with a list of showcases you can post to: 

 

Check the box, and your Knovio will automatically be posted to 

that showcase.  And if the showcase has multiple categories or 

menus, you’ll be able to specify which categories your Knovio 

will belong to.  Check the boxes next to categories or menu 

items where you want your Knovio to appear, and it will be 

placed there instantly. 

 

One final thing you should be aware of is that the Knovio system 

tracks viewing statistics and calculates Engagement Scores for all the content within a showcase, as 

well as for individual Knovios.  I would encourage you to download the “Practical Guide to Video 

Analytics and Viewer Tracking” for a deep discussion and tutorial on how to use Knovio’s analytics. 

You’ll find this and other guides at www.knovio.com/guides. 
 

I hope you enjoy exploring Knovio’s showcases -- especially when you combine them with 

Guestbooks, Guest Lists, and Knovio’s patented viewer-level analytics system.  The applications are 

virtually endless! 

http://www.knovio.com/guides

